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LINIPE STUDENT'S HANDBOOK

From Vice Chancellor's Desk...

Dear Students,

An educational Institution can achieve its objectives and its students can
obtain maximum benefits only if an atmosphere of calm and tranquility prevails
on its campus. A healthy group life is a prerequisite for achieving academic
excellence. Therefore, there is a need to lay down guidelines for the expected
conduct and behaviour on the part of the students of our prestigious Deemed
University, which should be taken in the same spirit rather than as an
imposition. While studying at the Institute the students are expected to form
their thoughts and behaviour in accordance with these regulations so that not
only they themselves become model students but, later-on their own students

also benefits from the example set by them.

Please help us to serve you better. Let us collectively try to bring laurels

to our "Alma Matter" by strictly adhering to self-imposed discipline.

Prof. Vivek Pandey
Officiating Vice Chancellor



LINIPE STUDENT'S HANDBOOK

CONTENTS
1\?(;. Description l;?f.e
1. [General Rules 5-6
2. |Attendance Rules 7
3. |Leave Rules 7-8
4. |General Hostel Rules for Students 8-10
5. |Hostel Rules for Male Students 10
6. |Hostel Rules for Female Students 10-11
7. |Health Centre Rules 11-12
8. |Library Rules 12
9. |Mess Rules 12-13
10. (Rules for Participation in Games / Sports / NCC / NSS 13-14
Competition
11. (Leave Record 15-18
12. |Undertaking by Student & No Dues Form 19-22
13. [Undertaking by Student & Undertaking by 23
Parent/Guardian
14. (Leave Application 24
15. |=wfaar: ga @<t 7 IT a7 ar AT arelt T ofF 25-28




LINIPE STUDENT'S HANDBOOK

Lakshmibai National Institute of Physical Education

NAAC A™ Accredited, Category-1 Deemed to be University & 12 B Status granted by the UGC
GOVT. OF INDIA, MINISTRY OF YOUTH AFFAIRS & SPORTS
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I certify that I have read this Rules Book thoroughly and I promise that I shall fully
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INTRODUCTION

All students should read these rules thoroughly and must comply with all the rules
mentioned in the handbook. At the time of Registration to a new course, they should sign an
undertaking that, they have received a copy of this Booklet and shall abide by all these rules.

1. GENERAL RULES

1.1.  All students must be properly dressed according to the Institute Dress Code during all
official functions and classes (on specified days) :

1.1.1. BOYS:

Formal Uniform (Summer) Formal Uniform (Winter)

Black Pants (not Jeans), Shirt*, | Black Pants (not Jeans), Shirt*,
Institute Tie, Black Leather Shoes**. | Blazer* with Institute Tie, Black
Leather Shoes**.

11.2. GIRLS:

Formal Uniform (Summer) Formal Uniform (Winter)
Black Pants (not Jeans), Shirt*, | Black Pants (not Jeans), Shirt*,
Institute ~ Tie,  Black  Leather | Blazer* with Institute Tie, Black
Shoes/Bellies**. Leather Shoes/Bellies**.

* To be decided by committee (UG, PG, Diplomas & Ph.D.)

** To be purchased by student.

1.2.  Students must wear the Institute Activity Uniform in all activity classes.

1.3.  Male Students are not allowed to wear Bathroom Chappals, Shorts and collarless T-
shirts in the classrooms and mess.

1.4. Female Students are not allowed to wear Bathroom Chappals, Shorts and sleeveless
dress in the classrooms and mess.

1.5.  The shirt / collar T-shirt should always be tucked in.

1.6.  The students should be punctual in reporting to all instructional classes, assemblies
and other engagements/programmes.

1.7.  The students should maintain excellent conduct both inside and outside the Institute.
Breach of rules may result in disciplinary action including imposition of fine,
suspension, rustication and/or expulsion from the Institute. In addition, parents of the
student will be informed and be required to come to the institute for personal
discussion, when need be.

1.8.  No student will move inside the campus with his/her face covered with cloth or mask.

1.9.  Any student or group of students indulging in any undesirable behavior outside the
Institute including, travelling from residential gate to station and back by hanging
outside vehicles, any altercation or physical fight with either an Institute student or
outsider, consumption of liquor or any illegal substance etc. will be viewed seriously
and will call for strict disciplinary action.

1.10. Aligning with “Swachha Bharat Abhiyan”, all students should volunteer themselves
to promote cleanliness by keeping the campus, play areas and hostel premises clean.
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1.11. It is mandatory for all the students residing in the hostel to keep their respective
rooms clean and tidy, which will be evaluated on regular basis.

1.12. They should not cause damage to the Institute property. Anybody found guilty, shall
have to pay for the damage, in addition to the disciplinary action. Students are not
permitted to be in possession of any type of arms or firearms in the campus.

1.13. Smoking, possession & consumption of liquor or prohibited drugs including syringes
along with related liquid or dry medicines are strictly prohibited and considered a
serious violation of rules. Student is likely to be suspended/ rusticated/expelled after
verification from medical check-up (breath analyzer, blood test, etc.).

1.14. Students are not allowed to deal directly with Institute’s officials, administrative staff
and other employees. In case of any official work student need to approach authorities
through Warden / Chief Warden / Mentor / Class Advisor / H.O.D.

1.15. The Girls hostel area (surroundings) is out of bounds for the boys and similarly boys
hostel area is out of bounds for the girls.

1.16. Students are not permitted to indulge in any type of business transaction in the
Institute campus.

1.17. Day scholars need to park their vehicle in prescribed common parking area
(Administrative gate).

1.18. Student residing in the hostel are not permitted to keep motorized vehicle
(Car/Scooter/Motorcycle). Any defaulter will be penalized with the fine of Rs. 1,000/-
are expected to exhibit exemplary behaviour and healthy inter personal relations. If at
any point of time, it is found or realized by the Institute authorities that they are
involved in unhealthy relations either within the campus or outside the campus, they
shall be liable for disciplinary action, including removal from the Institute.

1.19. Students should be appropriately dressed while going outside the hostels.

1.20. Ragging is strictly prohibited on and off the Campus. Strict disciplinary action will be
taken if any student is found involved in ragging, as per guidelines issued by Supreme
Court of India.

1.21. Students shall explain the reason for their absence (Duty Leave Notices / Office
Orders or Leave Booklet) from the classes to their respective HOD's, Warden and
Teachers.

1.22. Students must report in time after vacations, holidays or any kind of leave. Any
students reporting late due to any ailment, is required to bring a Medical Certificate
and Fitness Certificate duly signed by Civil Surgeon / Medical Board of their
particular district.

1.23. Reporting late on any account other than Medical grounds, will be liable for
disciplinary action. If due to emergent situation, a student is unable to report in time,
he/she shall inform the concerned HOD either by e-mail or telephone. Student shall
meet the H.O.D. on arrival to the campus and give his/her reporting in writing.

1.24. In order to deal with the matters of indiscipline by the students, the matter will be
referred to the Student’s Disciplinary Committee duly constituted by the Vice
Chancellor.

1.25. Guardian will be authorized to sign only in case, if parents are not alive.
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2. ATTENDANCE RULES

21. A student is required to put-in 100% attendance. However, an exemption to the extent
of 15% is permitted on account of illness and pressing social engagements etc., this
will be considered as “Personal Leave” of a student.

22. No students shall be given “Duty Leave” for more than 15 days in a semester.
However, if the student is selected to represent the country in recognized
tournament/competition with the permission of Vice Chancellor this duty leave can be
extended.

23. A student is permitted to participate in a maximum of two Sports Tournaments, either
within or outside Gwalior, recognized by their National Federation other than Inter
University competitions in a session.

24. Any absence, without due permission from the appropriate authority, shall amount to
unauthorized absence and shall be punished as per the following rules :-

Absence (theory or practical) | @ Rs. 100/- per day
for first three days.

Absence (theory or practical) | @ Rs. 200/- per day
after three to seven days.

Absence (theory or practical) | Registration will be cancelled. Re-
after seven to fifteen days. registration will be done by payment of fee
as per Institute Rules.

Absence (theory or practical) | Name of the student will be struck-off from
more than fifteen days. the roll of the Institute

Note :

(1) Absence from any one class will be considered as absence for one day.

(i1))  Absence will be counted from day one (whether consecutive or in break/
discontinuous) and will be cumulative in nature.

(i11))  The student need to deposit the amount of fine to account section by the end of
month. “No Dues Certificate” will be issued only after payment of fine.

2.5.  If the attendance falls below 85%, such student/s shall not be allowed to continue and
will be debarred from appearing in the end-semester examination in that subject /
activity / area. Such students need to attend catch-up/remedial classes to fulfill the
desired number of attendance by paying the prescribed fee.

2.6. In exceptional cases, the Vice Chancellor is authorized to condone up to a maximum
of 10% of attendance (i.e. up to 75% of attendance).

2.7.  Students in BPEd-IV year, P.G. and Diploma courses will be granted three days of
special leave enabling them to attend interviews/written examination for the job, if
they have exhausted their personal leave. In such cases, they have to submit the
documents of the same.
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31. A Maximum of 15 days Leave (including medical leave) shall be permitted in a
semester.

3.2.  The students must get their leave sanctioned in advance from the concerned officials.

3.3.  Leave up to three days (including holidays) for students residing in the hostel shall be
sanctioned by respective warden. However, for day scholar, leave will be sanctioned
by HOD.

34. Leave up to five days (including holidays), will be sanctioned by HOD on the
recommendation of Wardens.

3.5. Leave exceeding five days may be sanctioned by the Dean of concerned faculty, on
the recommendation of HOD, duly forwarded by Warden.

3.6.  Leave shall be sanctioned only on this Rules Booklet. In case, the Rules Booklet is
lost, student can be re-issued on payment of Rs. 300/- only.

3.7.  Duty Leave to attend any one seminar/conference etc. (of not more than 03 days), in a
semester shall be sanctioned by concerned H.O.D.

3.8. In case of student being deputed for participating/officiating/coaching, duty leave
shall be sanctioned by the Director of Extramurals, who shall also inform Head of
Department and Wardens for such Duty Leave for necessary record.

3.9.  Medical Leave shall be granted only, if it has been recommended by the Institute's
Medical Officer. Medical Leave, sent by students from their homes while they
proceeded on requested leave or after vacation, shall be treated authorized leave up to
10 days or to that proportion in which the student has not availed his personal leave,
subject to informing the Institute about the same immediately either telephonically or
through fax.

3.10. When the students are deputed by the Institute or permitted to represent
University/State/Country in the tournaments recognized by the National
Federations/AIU/MYAS or permitted to attend any of the aforementioned Coaching
Camp or deputed for officiating/organizing any outside tournaments may be treated as
duty leave.

4. GENERAL HOSTEL RULES FOR STUDENTS

41.  Students residing in the hostel will be provided semi furnished accommodation (on
sharing basis) for which student will be fully responsible. Any damage to the property
of the Institute will be made good by recovering the prevailing market cost from the
student/s concerned.

4.2.  Each occupant of the room has to take charge of the room and furniture in writing
every year by filling up a prescribed form available with the warden. They shall be
required to handover all the articles intact to the institute before leaving the hostel for
vacation or after the end of the course.

4.3.  Students are not allowed to keep any additional articles and furniture in their room.
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4.4. Students are not permitted to take any items from common room, washroom etc. to
their respective room.

4.5. In case of, any damage to the property of house/hostel (like TV, Furnitures, darri,
curtains, etc.) the concerned student will be liable to pay the damage charges;
otherwise, all the students/residents will be held responsible and collective fine will
be imposed to all.

4.6.  Students are not allowed to entertain friends/relatives or guests in the hostels without
the prior permission of the respective warden. Failing to observe this rule shall invite
disciplinary action.

47. Any student who is found to be indulging in immoral activities/drug
abuse/consumption of liquor and involve in undesirable activities such as physical
assault, damage to property, etc., will be dealt severely and accordingly.

4.8.  Students are not permitted to keep inflammable material, fire arms, weapons or any
other articles illegal in accordance with the laws of the land and articles not belonging
to them, in their rooms. They shall be held responsible if such articles are found in
their rooms.

49.  Smoking in any form is strictly prohibited in the hostel and campus.

410. It is mandatory for students to attend the assembly in the hostel everyday at
09:00/09:30 p.m. during winter/summer respectively.

411. Stealing articles is criminal offense, anyone found in possession of stolen articles will
be severely dealt with.

412. Cooking of any kind in the room is not permitted in the hostel.

413. Unauthorized absence of student from the hostel is not permitted. Doing so shall
invite disciplinary action against the defaulter.

414. The students are permitted to keep radio, music system, laptop/desktop in the room at
their own risk. For keeping electrical iron, each student is required to take prior
permission of the warden on payment basis towards electricity charges. Room heaters
and water heaters are not allowed.

4.15. The students are not allowed to play the music on high volume after 10:00p.m.

416. Students are not permitted to install ACs in their rooms, however he can install the
room cooler with the permission of the authorities on payment basis.

4.17. Students are not allowed to keep Car/Scooter/Scooty/Motorcycle.

418. The rooms have to be vacated by the student/s every time they proceed for
semester/session/annual break/vacation as announced by their respective departments/
Institute. The luggage has to be collectively deposited in the rooms earmarked by the
competent authority.

419. Meals for the sick will be provided on the written intimation from the Institute
Medical Officer. The information should reach the mess well in advance.

4.20. There is no provision of a local guardian for outstation students.
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4.21. Out station students have to submit a letter of address proof from their parents duly
signed by them. In case of change of address, it is the duty of the parents to submit the
new address to the hostel authorities in time.

4.22. In case parents intend to allow their ward to come home/go to any other destination
during the course of study for any personal reasons, they should send either a fax/e-
mail/a letter by post, to the Warden of their hostel, and the Department in which they
are enrolled.

4.23. No student is permitted to invite anyone into the hostel premises or keep anyone
overnight under any circumstances without taking written permission from the
Warden.

4.24. Any guest including alumni staying in the hostel with permission will follow all the
hostel rules like making entry in the register etc.

4.25. The residents are required to sign a hostel undertaking at the time of admission and
he/she need to submit NO Dues before leaving the house/hostel.

4.26. No outsourced food vendors will be permitted inside the hostel premises.

5. HOSTEL RULES FOR MALE STUDENTS

5.1.  Hostel gate will close at 09:00/09:30 p.m. during winter/summer respectively.
5.2.  Male hostels are out of bound for females.

5.3.  For any kind of maintenance requirement in the rooms, students should make an entry
of the nature of complaint along with room number & the name of the hostel in a
register provided at the gate.

6. HOSTEL RULES FOR FEMALE STUDENTS

6.1.  Hostel gate will close at 06.30/07:00 p.m. during winter/summer respectively.
6.2.  Female hostels are out of bound for males.

6.3.  General assembly at a prescribed time for girls will be held every evening in their
respective hostels/combined, when required for the purpose of attendance in the
presence of Matron/ Assistant Warden/Warden.

6.4.  All students should seek permission from the Warden and make an entry in the
outgoing register while leaving the campus for an outing or going to SBI, Mela Road
or ATM. While going out of the campus on a week end/week days (for any specific
purpose with permission), no student shall go unaccompanied.

6.5.  The timings of entry and exit from the hostel for girls are indicated from time to time
on the Hostel Notice Board and Notice Board provided at the Main Gate.

6.6. Gated rule (not permitted to leave Institute/hostel premises) will be imposed by
respective warden, for committing any offence, which may be of minimum of one
week depending upon the severity.

6.7.  No male relatives are permitted to meet their daughter/ward inside the hostel premises
and beyond the prescribed timings.
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6.8. In case of parents visit, they can take their daughter/s for night out after seeking
written permission from the warden, though no other relative can take this leverage.

6.9.  For any kind of maintenance requirement in the rooms, students should make an entry
of the nature of complaint along with the name of the hostel & room number in a
register provided at the gate. The complaint shall be then reported to the maintenance
department by the Matron on every day basis.

6.10. Engaging unauthorized persons from outside for personal work is not permitted.

6.11.  Staff Quarters are out of bounds for the female students. In case of any emergency,
written permission from the Warden is to be obtained to visit the staff quarters.

6.12. All students should possess Institute’s I-card while leaving the campus, including
going to Bank or ATM.

6.13. The rules for staying inside the hostel are applicable to all who stay within the
premises, whether for the purpose of duty or for a visit of any kind.

6.14. For any kind of medical treatment outside the campus/city, all applications should be
routed through the Institute doctor.

6.15. All kinds of personal leave/s should be approved by the concerned HOD on
recommendation of warden on the prescribed leave form and the booklet, along with a
written document from the parents sent by registered e-mail to the concerned
department/letter by post. If at any point of time, the mail is found to be fake, stringent
action will be taken against the student.

6.16.  All students have to fill the Hostel leaving Form and get it approved by the concerned
Warden in the case of declared vacation by the Institute, like winter/summer break
which has to be deposited with the security at the Hostel Main gate along with signing
of the entry/exit register.

7. HEALTH CENTRE RULES

7.1.  Students will be covered under the medical insurance policy, for which one-time (one
year) premium will be charged from students as decided by the Institute from time to
time, which is indicated under fee structure of the Institute’s prospectus.

7.2. If any student gets severely injured during the activity or during the competition
representing the institute, he will get leave as per Institute’s Rules. For further
extension of the leave depending on the severity of the case, affected students may
submit application to the respective HOD duly recommended by the concerned
faculty and Institute’s Medical Officer for further action.

7.3. The injured/sick students may get Bed rest/Observation/Excuse from Physical
Activity up to maximum of 10 days in a semester by the Institute’s Medical Officer. It
will be permissible only when it is recorded in the Sick Report Card which will be
issued to each student at the time of admission. In case, it is lost by the student, a
fresh card will be supplied on payment of Rs. 200/- only. Any type tampering in the
card will call for disciplinary action and fine of Rs.1000/ will be imposed.

7.4.  Students shall receive general medical treatment in the Institute Health Centre during
its working hours. Emergency cases shall be referred by the Institute’s medical officer
to the outside medical expert, whenever necessary.
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7.5. In emergency cases, when surgery/operation is recommended by the doctor, parents
of respective student need to be physically present. If parents are unable to present,
they need to provide their consent for surgery/operation through their
authorized/registered e-mail id.

7.6.  Treatment at the Institute Health Centre shall be restricted to medicines and dressings
available in the stock.

7.1.  Treatment at the Physiotherapy section will be provided to injured students.

7.8.  Students suffering from contagious diseases will be isolated and admitted to the wards
in the Health Centre or sent to the outside hospital, if necessary.

7.9.  For any kind of medical treatment outside the campus/city, all applications should be
routed through the Institute’s Medical Officer.

8. LIBRARY RULES

8.1.  The hours for the opening of the library open shall be notified from time to time.

8.2.  Perfect silence should be observed in all sections of the Library. No book(s), bags,
etc. from outside will be permitted to be taken inside the Library.

8.3.  Periodicals should be replaced back at the proper place after use. The latest issues of
the periodicals will be displayed at the stand and these shall not be issued on loan to
any student.

8.4. Books and Thesis from the reference section will not be issued to any student for
reading outside the library. While referring to these books, the identity card or
reference tickets should be handed over to the reference assistants on duty. Reference
books will be issued only for one hour at a time.

8.5.  Timings for issue of books and return will be specified from time to time.

8.6.  Each student is entitled to borrow four books for a period not exceeding 7 days, at a
time. A penalty of Rs. 10/- per book per day will be recovered for late return of book.
The books may be reissued with the permission of Librarian if no demand for these
books exists. The Librarian may recall any book from any member, if required
urgently.

8.7. If a book is lost or damaged by the student double the cost of the book (prevailing
market price) will be recovered from such member.

8.8.  Books will be issued only on the production of the Library cards. The card will bear a
photograph of student besides his/her signature.

8.9.  The cards and books issued are not transferable. Students will be responsible for any
misuse of their cards.

8.10. For any problem related to Library, the students should approach the Librarian for its
solution.

8.11. If a student is caught tearing any study material from the book / periodical / thesis or
is found in possession of a stolen book from the Library, strict action will be taken
and cost of the book (prevailing market price) will be charged.
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9.  MESS RULES

9.1.  Students are allowed to take meals in the respective boys and girls mess only.

9.2. In case of bed rest / injury, meals may be served in the room/ health center on the
recommendation of Institute Medical Officer. The student or his / her partner /
neighbour shall collect the food by submitting their I-card, which will be returned to
them, at the time of returning of the utensils back to the mess. In case, Health Center
Attendant carry the food in the patient/student, then he will be responsible for
returning the utensils to the mess.

9.3.  Students are not permitted to carry food/utensils to the hostel or outside under normal
circumstances and if found guilty, will be penalised a fine of Rs.200/- (SOP)

9.4. Students should not come for the meals wearing chappals, activity dress, etc. except
after Intramural Competitions.

9.5.  Students will serve the food themselves from the counter and they should not waste
any food materials and after the meals they need to keep the utensils at prescribed
place. Strict disciplinary action will be taken against defaulters.

9.6. Meals will be served to the guests of the students in the mess hall only, with the prior
permission of mess warden and will be charged as per guest rates.

9.7.  Except Dining Hall, all other areas like Kitchen/cooking area, serving counter (inside)
etc. are out of bound for students.

9.8. Students should maintain the decorum of the mess hall.

9.9. Complaints if any, regarding the quality & quantity of food and service should be
brought to the notice of the mess warden/supervisor.

9.10. Instructions of the Mess Warden shall be adhered to in all matters relating to mess.
9.11. Dry ration for picnics, hostel functions etc. shall not be issued.

9.12. No utensils are allowed to be taken out of the Mess area except for sick (bed rest)
cases. In case, any mess utensils are found in any hostel, a collective fine of Rs.1500/-
will be imposed on all the residents of respective house/hostel.

9.13. Mess preparation area is out of bounds for the students. They have to take their meals
from the counter only in the prescribed timings.

9.14. Student are not allowed to carry bags/bottle, etc. to the Mess. If found, a fine of
Rs.500/- will be imposed for each instance.

10. RULES FOR PARTICIPATION IN GAMES / SPORTS /

NCC / NSS COMPETITION

10.1.  All bonafide students of the Institute may be allowed to participate in the Inter
University and other games/sports competitions as per the guidelines circulated by the
Institute from time to time.

10.2.  All those, who indulge in any unlawful act or against whom a disciplinary penalty has
been imposed or who have indulged in any form of ragging etc., will not be permitted
to participate in any tournament/competition at least in that session.
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10.3. In case of student allowed/permitted for participation or deputed for officiating/
coaching in recognized competitions/tournaments, notice will be issued by the
Director Sports, with information to the Head of Department and Wardens.

10.4. A student is permitted to participate in a maximum of two Sports Tournaments, either
within or outside Gwalior, recognized by their National Federation other than Inter
University competitions in a session.

10.5. A player is required to attend the Coaching Camp regularly and punctually. In case of
any irregularity/indiscipline, he/she will be dropped from the camp & team and will
not be allowed to participate in any other sports tournament for the remaining period
of the academic session.

10.6. A student enrolled in NCC/NSS will only be permitted to participate in competition
organized by NCC/NSS provided prior permission of the authority has been obtained.

10.7. Participation in Intervarsity Tournaments shall be treated as “Duty Leave” to the
extent of actual days of the tournament and travel time.

O 0. 0
XX S X4
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LEAVE RECORD

(Session )
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UNDERTAKING BY STUDENT

(at the time of admission)

Ly e student of ......c.cooeviiiiiiieeee e (class)
has been provided with the under mentioned furnishings in the Room No. ..................... at the
time of admission t0 the ..........cccvveiiiieiiiieieeee e house/hostel & allotment

of the room for the SESSION .......eveveveveeeeeeeeeeeeanns

I have read hostel rules mentioned in Student’s Hand Book and will abide by the same. |
will be fully responsible for the facility & items provided and the same will be returned at the
time of leaving the hostel/Institute. In case of any loss/damage to the items provided, I will be
solely responsible which will lead to severe action and damage charges against me.

S. ) Signature Signature
No. (Care Taker/Matron) (Warden)
1.
2.
3.
4.
5.
6.
7.
8.
Date ......ccovvvvniviniiniiisicnnicnne SUMVS T 1 e oSO e,
Signature of Student

NO DUES FORM
(at the time of leaving the hostel)

IMIL/MS. e e e student of .........ccovveeiiiiiiiiieens (class)
TESIAING 1N ceviiiiii e House/Hostel was provided with
Room No. .....ccocvvrennnn. at the time of admission for the Session .........cccccceeeevveeeeieennnnen.

There are no dues pending against him/her in the house/hostel.

Name & Signature of Warden
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UNDERTAKING BY STUDENT

(at the time of admission)

Ly e student of ......c.coeevviiiiiieeeee e (class)
has been provided with the under mentioned furnishings in the Room No. ..................... at the
time of admission t0 the ..........cccvveiiiiieiiiicieee e house/hostel & allotment

of the room for the SESSION .......evvveveeeeeeeeeeeeeeeean

I have read hostel rules mentioned in Student Hand Book and will abide by the same. I will
be fully responsible for the facility & items provided and the same will be returned at the
time of leaving the hostel/Institute. In case of any loss/damage to the items provided, I will be
solely responsible which will lead to severe action and damage charges against me.

S. ) Signature Signature
No. (Care Taker/Matron) (Warden)

1.

Sl I IS B Pl el

Signature of Student

NO DUES FORM
(at the time of leaving the hostel)

IMIL/MS. o e student of .........ccovveeiiiiiiiiieen, (class)
TESIAING 1N ceviiiiiieiee e e e e House/Hostel was provided with
Room No. .....ccocvveennene at the time of admission for the session .........cccccceeevveeeeveeenneen.

There are no dues pending against him/her in the house/hostel.

Name & Signature of Warden
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UNDERTAKING BY STUDENT

(at the time of admission)

Ly e student of ......c.cooeviiiiiiieeee e (class)
has been provided with the under mentioned furnishings in the Room No. ..................... at the
time of admission t0 the ..........cccvveiiiieiiiieieeee e house/hostel & allotment

of the room for the SESSION .......eveveveveeeeeeeeeeeeanns

I have read hostel rules mentioned in Student Hand Book and will abide by the same. I will
be fully responsible for the facility & items provided and the same will be returned at the
time of leaving the hostel/Institute. In case of any loss/damage to the items provided, I will be
solely responsible which will lead to severe action and damage charges against me.

S. ) Signature Signature
No. (Care Taker/Matron) (Warden)
1.
2.
3.
4.
5.
6.
7.
8.
Date ..cooovviiiiiiiiiiiiis
Signature of Student

NO DUES FORM
(at the time of leaving the hostel)

IMIL/MS. e e e student of .........ccovveeiiiiiiiiieens (class)
TESIAING 1N ceviiiiii e House/Hostel was provided with
Room No. .....ccocvvrennnn. at the time of admission for the Session .........cccccceeeevveeeeieennnnen.

There are no dues pending against him/her in the house/hostel.

Name & Signature of Warden
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UNDERTAKING BY STUDENT

(at the time of admission)

Ly e student of ......c.coeevviiiiiieeeee e (class)
has been provided with the under mentioned furnishings in the Room No. ..................... at the
time of admission t0 the ..........cccvveiiiiieiiiicieee e house/hostel & allotment

of the room for the SESSION .......evvveveeeeeeeeeeeeeeeean

I have read hostel rules mentioned in Student Hand Book and will abide by the same. I will
be fully responsible for the facility & items provided and the same will be returned at the
time of leaving the hostel/Institute. In case of any loss/damage to the items provided, I will be
solely responsible which will lead to severe action and damage charges against me.

S. ) Signature Signature
No. (Care Taker/Matron) (Warden)

1.

Sl I IS B Pl el

Signature of Student

NO DUES FORM
(at the time of leaving the hostel)

IMIL/MS. o e student of .........ccovveeiiiiiiiiieen, (class)
TESIAING 1N ceviiiiiieiee e e e e House/Hostel was provided with
Room No. .....ccocvveennene at the time of admission for the session .........cccccceeevveeeeveeenneen.

There are no dues pending against him/her in the house/hostel.

Name & Signature of Warden
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UNDERTAKING BY STUDENT

1. Name of student (in CAPITAL) ....ooooiiiiiiieeeeeee et
IMODBILE INO. <.ttt ettt et et e st eb e b eaeeas
Registered E-mail ID ........cccooiiiiiiiiiiiiieiece et

2. MOLhEr’s INAMIE .....eeiiiiiiieeie ettt ettt st e st e e e sbeenaeeens
MODILE ..o Landling ........coceeveeiinieniiiiniecnieeee
Registered E-mail ID .........ooooiiiiiiiiieee ettt e

3. Father’s NAIME ...cc.coiuiiiiiiieie ettt ettt
MODILe ..o Landline .......ccoooeeiiiniiiiiinieeeee,
Registered E-mail ID ........cccoiiiiiiiiiiiiiii ettt s

4. Full correspondence address ..........occveeeiieieiieiiiie et
............................................................................ Pin Code ....oovveiiiiiiiii

5 INAIME OF COUISE ...ttt ettt et ettt e st e bt e eab e e bt e sabe e bt e enbeebeesanean

DECLARATION

I have read the student handbook and undertake to abide by all the Rules mentioned in
it. The above-mentioned information given by me is true, and if found incorrect then I shall
be held responsible.

Signature of Student

UNDERTAKING BY PARENT/GUARDIAN

1. L, MI/MS. it hereby certify and confirm that, my ward
MI/MS. it is seeking admission to the house/hostel of
the Institute.

2. I certify that, I have carefully read the student’s handbook and give my undertaking
and unconditionally agree and accept all the provisions contained therein.

3. I also certify that, my ward will be solely responsible for his/her behavior and conduct
in and outside the campus. In case of any breach of rules/misconduct/unfortunate incident/
accident involving my ward, the Institute & the faculty in-charge will not be held responsible.

Signature of Parent/Guardian

Note : Guardian will sign only in case, if parents are not alive.
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LEAVE APPLICATION

Dear Sir/Madam,

L oo student of Class ......cccovvvveeeeeeiviiinrneennn.

ROIINO. oo, in the Department of .........c.ccceeriiieiieniieie e

TESIAING TN ot house/hostel and want to go on personal leave.
DETAILS

Leave requested Date : From ..........cccoccceeeie TO coieeeeieeeeen Reason .......cccocuveennnens

Address Of dEStINALION ........ceiiiiiiiieiieiieeie ettt ettt e e e et e e saeeeabeessnesnseenaeeenne

Registered Mobile and E-mail ID of Father Registered Mobile and E-mail ID of Mother

MOobile NO. ..occvveiieiieieeiece e Mobile NO. ...cccveeiieieeieeeee e

E-mail ID ....ocoviiiiiiiiieececece e E-mail ID ...ocooviiiiiiieeeececeeeeeeeis

I shall be solely responsible in case of shortage of attendance, my conduct &
unforeseen incident/ accident after leaving the Hostel premises

Signature of the Student
Mobile NO. ...coiiiiiiiiiieeeeee
Email ID ..o

Forwarded/sanctioned Forwarded/sanctioned

(Signature of Warden) (Signature of HOD)

Signature of Dean (Faculty)
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